
The Fifth ASEM Working Group Seminars on  
SME’s Eco-Innovation Competence 

- Administrative Circular - 

 
Date & Venue 

19(Tue.) – 21 (Thu.) Sep, 2017 
Imperial Palace Hotel in Seoul, Republic of Korea  
 Address: 248-7 Nonhyeon-Dong, Gangnam-gu, Seoul, Republic of Korea 
 Website: www.imperialpalace.co.kr 

 
Organizer 

ASEIC (ASEM SMEs Eco-Innovation Center) 
ASEIC was officially endorsed at the 8th ASEM Summit. ASEIC aims to perform actively the role as a 
bridge between Asia and Europe through facilitating programs for green competitiveness of SMEs in 
ASEM member countries. (More info. available at http://www.aseic.org/) 

 
Official Language: English 
 
Key Events during the Stay (Detailed schedule charts to follow shortly) 

Unofficial Welcome Dinner (Arrival Day, 18th of Sep)  
 Time : 18.00 pm - 20.00 pm 
 Meeting Venue : Hotel Robby (The place will be notify later via Email) 

Informal Welcome Dinner will be organized for the invited guests of the Working Group who arrive 
on 18th of September. This informal social event will give a chance to the honored guests from all 
over the world to network more in a casual and comfortable manner. The Secretariat will 
communicate with the invited guests during the dinner.  

 
The 5th ASEM Working Group Seminars (Day 1, 19th of Sep) 

 Time : 09.30 am - 17.00 pm 
 Venue : Imperial Palace Hotel 

 
The 3rd ASEIC Global Eco-Innovation Forum 2017 (Day 2, 20th of Sep) 
 Time : 09.00 am - 17.00 pm (Working Group Session is 11.00 -12:00)  
 Venue : Imperial Palace Hotel 

All the representatives of the member states are requested to participate in the Working Group 
Session of the ASEIC Global Eco-Innovation Forum. 

 
Field Trip (Day 3, 21st of Sep) 
 Time : 09.00 am - 17.00 pm 
 Venue : Kintex (Goyang) and Dream Park (Incheon)  

A field trip program including visit to Korea Energy Show 2017 (Exhibition on green energy) and a 
field tour on waste-to-energy will be arranged on the 21st of Sepetember (Day3) for those who are 
interested. Please refer to your registration form.  

 
 
 
 
 

http://www.imperialpalace.co.kr/
http://www.aseic.org/


Guidelines for all Participants  

 The invited delegates of the Member States will be asked to bring their own approaches on 
SMEs eco-innovation policies, strategies and on-going projects as well as to suggest future 
collaboration methods.  

 New participant will be given 5 minutes for presentation during the session for presentation of 
country proposals or cases and 5 minutes for Q&A session on the Day 1. Presentation of the 
proposals will be coordinated in advance by ASEIC. If there is a new suggestion for ASEM 
collaboration t , then it could be  

 Participants are requested to submit one-page summary via e-mail to Ms. Rebecca Sunmi Koo 
(sm.koo@aseic.org), the Manager of ASEIC.  

 
VISA 

All the participants are required to possess valid passports to travel to Korea. Participants are 
advised to check information on visa requirements in advance with the nearest diplomatic or 
consular missions of the Republic of Korea. Participants are responsible for arranging their visas, if 
required. For further inquiries about visa and entry requirements, please check the following 
website link. www.mofa.go.kr/ENG/visa/application. We can send an individual invitation letter in 
the name of the participant if this is necessary for visa issuance. 

 
Registration and ID Badge Issuance 

All the invited guests are required to register at the registration desk where ID badges and other 
relevant documents will be issued and distributed. 

 please visit registration desk at Merek Hall, Imperial Palace Hotel on the 6th floor of the hotel 
(running from 9.00 to 9.30 am on September 19th) for your registration and ID badge 
collection 

 
Accommodation 

 For the invited guests: Accommodation will be arranged for the invited guests in Imperial 
Palace Hotel (the same hotel that Working Group Seminar takes place)  

 For participants whose travel is self-financed : The Imperial Palace Hotel will offer special rates 
to participants who will stay in the hotel. Reservation will proceed on a first-come, first-served 
basis and be closed on. Please note that there are several budget hotels near the Imperial 
Palace Hotel as alternative options of accommodation.  

 
Dress Code 

Dress code for all the meetings will be smart casual. 

 
Getting from the Airport (Airport Limousine Bus) 

Airport Limousine Bus runs in regular basis from Incheon International Airport to the city center of 
Seoul. Airport Limousine Bus stops at the limousine bus platform of the airport. 

 
• Take ‘KAL Limousine Bus’ to Imperial Palace Hotel at the station No. 4B or No. 11 at the airport limousine 
bus platform 
• You need to buy a ticket in the limousine bus counter (No. 22): Costs 16,000 KRW / around 17U$)  
• Journey to the city center will take 1-1.5 hours  

 
*For those who are invited guests: Ticket cost will be compensated in cash when you submit your 
ticket to us. For your return, we will provide a ticket to airport from hotel. 
 

mailto:sm.koo@aseic.org
http://www.mofa.go.kr/ENG/visa/application


More information on transportation to and from the airport is available at the airport website and 
designated hotel website. 

• Incheon International Airport : http://www.airport.kr/pa/en/d/3/index.jsp 
• Gimpo International Airport : https://www.airport.co.kr/ 

https://www.airport.co.kr/gimpoeng/extra/bus/busList/layOut.do?menuId=1834&categoryIdx=3 

 
General Information of Korea  

 
Korea 
South Korea is situated on the Korean Peninsula, which spans 1,100 kilometers north to south. The 
Korean Peninsula lies in the northeastern part of the Asian continent, where Korean waters are 
joined by the westernmost parts of the Pacific. The peninsula shares its northern border with China 
and Russia. To the east is the East Sea, beyond which Japan lies. To the west is the Yellow Sea. In 
addition to the mainland, Korea includes some 3,200 islands, including Jejudo, Ulleungdo and Dokdo. 
http://english.visitkorea.or.kr/enu/index.kto 
 
Seoul  
Seoul has been the capital city of Korea for more than 600 years. Its population is estimated to be 
around 12 million, accounting for 25 percent of Korea’s total population. For more information on 
Seoul, please visit: http://english.seoul.go.kr 
 
Currency& Tipping 
The official unit of Korean currency is the WON(KRW). The exchange rate of 1 USD is equivalent to 
approximately KRW 1,140(as of May 3, 2016). Currency exchange services are available at banks, 
airports and major hotels. Tipping is not expected in most restaurants and hotels. 
 
Climate 
Seoul has four distinct seasons. Summers can be hot and humid, while winters are often frigid and 

snowy. The yearly average temperature is 11.1℃(52℉), with an average May-June temperature of 

17.5℃-21.9℃ (63.5℉~71.42℉) 
 
Electricity Supply 
Electricity is mainly supplied at 220V/60 Hz. Sockets with two round holes (two round-pinned plugs) 
are used. Adapters and converters may be needed for participants from countries which use 110V or 
other types of plugs. 
 
Local Time 
Standard time zone: GMT +9 hours 
 
Local & International Phone Calls 
Korea’s country code for incoming international calls is 82, and Seoul’s area code is 02 or outbound 
international calls, dial 001, 002 or 00700, followed by the appropriate country code. 
 

Contact Information 

Ms. Rebecca Sunmi Koo (Manager) 
 E-mail: sm.koo@aseic.org 
 Tel: (+82-31) 628 9667 
 Mobile: (+82-10) 2823 932 

https://www.airport.co.kr/gimpoeng/extra/bus/busList/layOut.do?menuId=1834&categoryIdx=3
mailto:sm.koo@aseic.org

